
 

St. JOSEPH’S PREPARATORY SCHOOL 
Part of the Edmund Rice Family 

 
4

th
 September 2019 

Dear Parents, 
 
Welcome back to the academic year 2019/2020. 
 
I do hope that you have had an enjoyable and relaxing summer holiday and that you have managed to 
enjoy some sunshine. 
 
I would like to extend a particularly warm welcome to all our new families and hope that you quickly 
feel very much part of our school family. 
 
I am sure you will all be pleased to hear that Mrs Hutchinson is recovering well, however she is not yet 
fully recovered and will not be returning to school until later in the term. Until then I will be acting in 
Mrs Hutchinson’s stead so please feel free to come to me with any matters and I will endeavour to 
address them as promptly as my timetable allows. 
 
The staff and I would like to also take this opportunity to thank you for the many lovely cards, gifts and 
kind words that we received at the end of last term. We are all most appreciative. Thank you. 
 
I would like to highlight some items to help you as the new school year begins and to ensure that the 
school runs smoothly. 
 
Welcome  
We look forward to welcoming all the school family back to school on Wednesday 5

th
 September. We 

will have a “Welcome” assembly for pupils at 11am to appoint prefects and house captains and an 
assembly at the end of the afternoon with each class helping us to worship with their “Class Prayer”- 
which will be posted on the blog in the forthcoming weeks. 
The focus for this terms Assemblies will be based around the “The Potteries” as we are taking part in 
both the British Ceramics Biennial Festival 2019 and the Clay schools project.    
 
Timetable 
We will be “off timetable” for the first three days as the children settle into their new classes.  
PE and Games will take place as timetabled from Friday. Your child’s new timetable will be sent home; 
this will be in the front of the Reading Diary for children from PP1 to P6.  
 
Uniform 
Our uniform makes our school distinctive. We ask that all children wear their uniform with pride. We 
would ask that children wear the correct uniform. 
Children from the Nursery, Reception, Pre Prep One and Pre Prep Two classes must wear the wool 
cap (boys) and the wool hat (girls) as part of their winter uniform. Summer uniform sees just the straw 
boaters with tartan ribbon for the girls. 
Boys trousers should be uniform grey and not dark grey or black. 
We do ask that haircuts are conventional cuts and that boys keep their hair above collar length. 
Please do not use anything less than a number 2 setting if using clippers. Girls with long hair should 
wear it tied back with red or black bobbles. Weavings are not allowed. We ask that nail polish is 
removed before school along with all jewellery and temporary tattoos.  
This helps us to maintain high standards, so I do thank you for your cooperation in this matter.  
I understand that school uniform is expensive, so would ask that you clearly mark all items of clothing 
with your child’s name so that any lost items can be successfully returned to its owner. Please ensure 
that all bags, lunch boxes, water bottles, pencil cases and footwear are clearly named too. 
 
Parking & Security Gates 

 

You will notice over the summer a new electric gate has been fitted. This will be open for access at 

key times but when shut at other times will require using the intercom to contact the office and be 

buzzed in. We would like to ask all parents to please park responsibly outside our school so that 

everyone is safe and will be continuing to work with the Local Authority this year to raise awareness of 

safety on the road. 

 



 

 

Healthy Eating  

This year as ever we will be highlighting ‘Healthy Eating’ with the children; this is an area which is 

becoming prominent in school Inspections as part of “Wellbeing, Health and Healthy Eating” and an 

area which is important to us. 

We want to ensure that our children maintain a healthy diet and would ask that lunch time snacks and 
packed lunches do not include chocolate bars, crisps or fizzy/sugary drinks; please keep these as 
treats for home. Early Years and Pre Prep 1 and Pre Prep 2 have a healthy snack provided by the 
school.  
 
We now have so many children who have different food allergies that we would ask that if you want to 
send something in for birthday celebrations please send in just a cake and no additional sweets as 
these become very difficult to distribute. If you do send in a cake or small cakes, please can you 
ensure that the allergy advice is clear; thank you. If you would like to send in a small gift instead of 
cakes a suggestion could be a pencil or stationery. 
 
We do run our Fair Trade Stall during Friday break time; this is a treat whilst also educating the 
children about Fair Trade. Please can the Reception and Pre Prep classes ensure that no more than 
£1 is brought into school in a named purse or envelope. 
 
Water Bottles are required for PP1-P6 and are available to purchase from the school office priced at 
£1.50 for the small bottles and £3.00 for our large bottles. Please note that plastic cups will not be 
provided, as we are trying to reduce the amount of plastic waste in school. 
 
Swimming  

Swimming this half term is for PP2 and will commence on Thursday 12
th
 September. This year we will 

be using the swimming pool at Trentham Academy. This will mean that each class from PP2 upwards 

will have an hours swimming session on a half termly rota basis. 

Swimming caps with the school logo are now compulsory and can be purchased from Mrs Pickford at 

the school office, priced at £4. 

 

School Bags 

School Bags / Back Packs with the school logo are compulsory for the whole school. These once 

again can be purchased from the school office. School Bags for EYFS are priced at £8.50; Back 

Packs are priced at £15 and Games Bags £17.50.  

 

EYFS Drop Off and Collection 

Early years Drop Off for Breakfast Club will be via the Main Entrance - if using Breakfast Club. 

8-50am ‘Drop Off’s’ will be via side Nursery door on Nursery Playground (for Nursery and Reception). 

Collection time 3pm will be via the Nursery side door unless your child is in Joe’s Club. 

Collection from Joe’s Club will be via the main school entrance. 

Reception children who are in Extracurricular Clubs will be collected from Nursery playground at the 

end of the club. 

 

Punctuality 

Please can you ensure that your child arrives at school on time. 

School commences at 8-50am. Children should be in the school playground ready to line up and walk 

into school with their class to start at this time. Please note that as our security gates will be locked so 

punctuality will be paramount moving forward. 

 

Joe’s Club 

Joe’s Club runs from the end of school until 6pm. The contact telephone number is 01782 744653. 

 

Change to any Collection arrangements at end of school in school diaries or call office 

If the collection arrangements for the end of the school day alter, please can you inform us either by a 

note in the diary or preferably by a telephone call. We will not allow children to go with any other adult 

unless we have been specifically told to do so by you. We do not allow children to go with older 

siblings unless you have given written permission, nor do we allow children to meet parents off the 

school site unless we have written permission. I hope that you understand that this is part of our 

Safeguarding procedure.  

 

 



 

Joe’s Club telephone is 01782 744653 and operates between 3.30pm – 6pm. Late collections are 

charged at £10 per day per child. 

 

Leave of Absence 

Please avoid taking your child out of school during term time as this disrupts their education. 

In special circumstances a “Leave of Absence” form needs to be filled in before permission can be 

granted. Forms can be downloaded from the school website. A minimum of two weeks’ notice is 

required. 

 

For your Information 

Extra-Curricular Clubs will commence this week, however, some clubs will not be running and so 

please refer to your timetable or the school website, www.stjosephsprepschool.co.uk – Click under the 

‘Prospective Parents’ tab.  

 

I apologise if this seems to bombard you with information, however, we need to ensure that systems 

are in place to maintain the smooth running of the school. 

 

I would like to remind you to log onto our website and follow us on Facebook for weekly updates and 

news.  

 

The staff and I are looking forward to the new term and we hope that we can welcome you into school 

as the term progresses. 

 
Yours sincerely 

 

 
 
 
Mr D. Hood 
Assistant Headteacher 
 
 
  
Calendar Dates – First half of the Autumn Term 
Autumn Term 2019 
4

th
 September - School Re-Opens  

16
th
 September - British Ceramics Biennial Festival 2019    

   for P3, P4 & P6 
18

th
 September - Individual and Family Photographs (am) 

   (Pupil’s with siblings need to arrive by 8.20am) 
20

th
 September - Penkhull Music Festival 2019 for P5  

26
th
 September - Languages Day 

1
st
 October - Flu Immunisation Team will be in school  

                            to vaccinate Reception, PP1-P6. Parental    
                            consent will be required. Details to follow 
2

nd
 October - EYFS & Prep Prep Dept. Harvest Thanksgiving         

   9.15am (In School Hall) Parents Welcome 
     Prep Dept. Harvest Thanksgiving 2.45pm 
                            (In School Hall) Parents Welcome  
4

th
 October  - CAFOD Family Fast Day  

15
th
 October - Parents’ Evening (PP1 – P6) 

17
th
 October - Parents’ Evening (PP1 – P6) 

W/C 21
st
 October- Multicultural Week 

22
nd

 October - P4 Assembly 3pm Parents Welcome 
23

rd
 October - EYFS Parents Workshop  

(Nursery & Reception Parents only)  
28

th
 
–
 1

st
 November - Half-Term Week

 

4
th
 November - School Re-Opens 

 
 

 

http://www.stjosephsprepschool.co.uk/

